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Application for Consent to Distribute Free Printed Matter in Designated Areas – Schedule 3A of the Environmental Protection Act 1990

(as inserted by section 23 of the Clean Neighbourhoods and Environment Act 2005)
Please read the attached Conditions of Consent before completing your application.

	1
	Applicant Type (tick relevant box)


	Limited Company

(
	Sole Trader

(
	Partnership

(
	Registered Charity (
Charity No:

	2
	Full Name of Applicant (Limited Company/Sole Trader/Partnership)
	

	3
	Full Name and position of person that will be responsible for distribution of printed matter (if not Sole Trader)
	

	4
	Business Address 
	

	
	
	

	
	
	

	
	
	Postcode

	5
	Home Address (if Sole Trader)
	

	
	
	

	
	
	

	
	
	

	
	
	Postcode

	6
	Applicant Daytime Telephone No.
	

	7
	Applicant Mobile Telephone No.
	

	8
	Applicant Fax No.
	

	9
	Applicant Email Address
	

	10
	How many distribution ID cards do you require? (A single ID card is included in the cost of the licence, if granted). Additional cards are £35.50 each.
	

	11
	Have you received/paid any Fixed Penalty Notices within the last 3 years relating to the distribution of free printed matter?
	Yes

(
	No

(

	
	
	If yes, please provide a covering letter including the details and dates relating to any incidents

	12
	Have you had any convictions within the last 5 years relating to the distribution of free printed matter?
	Yes

(
	No

(

	
	
	If yes, please provide a covering letter including the details and dates relating to any incidents



Fees Applicable for a Distribution Licence

Tick the relevant box in each section and then add your points total up – this will allow you to identify the cost of your licence.

Section 1
How many days per week do you wish to distribute printed matter?

	Days Required
	Tick Relevant Box
	No. of Points

	1 day per week
	(
	2

	2 days per week
	(
	4

	3-4 days per week
	(
	6

	5 days per week
	(
	8

	6-7 days per week
	(
	10


Section 2

Which days/times do you wish to distribute printed matter? (Tick all boxes that apply to the times when you intend to distribute printed matter – use only the highest points figure when calculating your total number of points)
	Days/Times
	Tick Relevant Box
	No. of Points

	Monday to Friday between 7am and 6pm
	(
	2

	Saturday and Sunday between 7am and 6pm
	(
	4

	Monday to Thursday between 6pm and 7am
	(
	6

	Friday to Sunday, between 6pm and 7am
	(
	10


Section 3
What is the nature of the event, venue or premises that you are promoting?

	Free Printed Matter Criteria
	Tick One Box Only
	No. of Points

	1a
	Please select if the free printed matter promotes a single product, event, venue or premise located within the Doncaster area only.
	(
	0

	1b
	Please specify the name of the product, event, venue or premises:
	

	2a
	Please select if the free printed matter promotes a single product, event, venue or premise located outside of the Doncaster area.
	(

	5

	2b
	Please specify the name of the product, event, venue or premises:
	

	3
	Please select if the free printed matter promotes several different products, events, venues or premises. Events, venues and premises must be located within the Doncaster area only.
	(

	10



	4
	Please select if the free printed matter promotes several products, events, venues or premises located outside of the Doncaster area. 
	(

	15



	Total Number of Points for Sections 1, 2 and 3
	


Table of Fees

Please note, all fees include 1 distribution ID card
	Total No. of Points
	Cost of Licence
	Tick Relevant Box

	1 - 5


	£277.00
	(

	6 - 9


	£415.00
	(

	10 - 15


	£554.00
	(

	16 - 23


	£692.00
	(

	24 +


	£818.00
	(


How to Apply for a Consent

Application Forms must be submitted a minimum of 5 full working days before the consent is required. Please bear this in mind if making an application by post and allow a minimum of 3 extra working days for this.

Please send your Application Form to:

City of Doncaster Council 

Enforcement Team 

Civic Office 

Waterdale
Doncaster
DN1 3BU
Incomplete Application Forms will be returned.

Payment Methods

Fees are calculated as per the points system within the Application Form and run for 1 year from when the application is approved. 

You can send cheques or postal orders by post along with your Application Form. You are advised not to send cash through the post. Make your cheque payable to ‘City of Doncaster Council’. If you need a receipt, please send a stamped addressed envelope. 

Debit/Credit Card (except American Express and Diners Card). If paying by this method, an officer will contact you after the application has been approved to take payment. Please ensure the card used is suitable for payments without the cardholder present.
If you require any further help or advice please contact:

01302 735041 (option 3) or email enforcementteam@doncaster.gov.uk
Conditions of Consent

The following conditions will apply to any consent granted by the Council. Please note that the Council reserves the right to attach additional conditions to any application. 

1. All persons engaged in the distribution of Free Printed Matter must have on their person an authorisation ID card issued by the Council. The ID card must be produced for inspection at the request any person authorised by the Council, a Police Officer or a Police Community Support Officer.

2. Authorisation ID cards are not transferable between Consent holders and all distributors using them must be directly employed by the Consent holder.

3. Free Printed Matter must not be distributed on any days or times other than those specified in the Consent.

4. Free Printed Matter must only be distributed in a safe location that does not cause obstruction, inconvenience or nuisance to any pedestrians or businesses nearby.


5. Free Printed Matter must only be offered to passers-by and must not be forced into their hands.

6. No Free Printed Matter shall be left unattended for members of the public to take at their discretion.

7. Free Printed Matter includes self-adhesive promotional material.

8. No Free Printed Matter shall be placed on or attached to any vehicle.

9. It shall be the responsibility of the Consent holder to ensure that any pedestrian areas where the distribution of Free Printed Matter is taking place are kept clean. All pedestrian areas within a 50-metre radius of the distribution must be kept free of any discarded matter that relates to that Business/Organisation. The area must not fall below a grade B as prescribed within the Code of Practice on Litter and Refuse. http://www.defra.gov.uk/environment/localenv/litter/code/pdf/cop-litter.pdf 

10. No Free Printed Matter may be distributed that encourages the irresponsible consumption of alcohol. Irresponsible drinks promotions will not be permitted. Free Printed Matter that advertises such irresponsible promotions will be deemed to be an unauthorised distribution and may be seized by an authorised person. 

11. Any person authorised by the Council, any Police Officer or any Police Community Support Officer has the right to instruct any person distributing Free Printed Matter to move to an alternative location at any time.

12. Fraudulent use of authorisation ID cards will result in the Business/Organisation being banned permanently from distributing Free Printed Matter in the Doncaster area.

13. The Consent will only be deemed to have been granted once the applicable fee has been paid to the Council.

14. All Free Printed Matter must meet the standards set out by the Advertising Standards Agency. http://www.asa.org.uk/asa/codes/cap_code/ 

15. The Consent and any distribution ID cards issued alongside it remain the property of Doncaster Council and must be returned to the Council if this consent is revoked in pursuance of paragraph 3(7) of Schedule 3A of the Environmental Protection Act 1990 or at the request of the Council if it decides to vary or revoke any of the conditions of the consent as allowed by paragraph 3(8) of the same schedule.

Confirmation of Acceptance of Conditions of Consent

I hereby authorise City of Doncaster Council to duplicate to other parties, any documentation attached to this application form or any documentation received that relates to any promotional activity on behalf of this or any other organisation that the applicant is connected to in any way.

I confirm that I have read the Conditions of Consent for this application and agree to all of the conditions. I declare that I have not been convicted of any offence of distributing Free Printed Matter without consent within the last 5 years, nor have I paid a Fixed Penalty Notice within the last 3 years for the same offence.

I hereby confirm that all information supplied within this application is correct to the very best of my knowledge.

Signature: ________________________________
Date: _________________________

Print Name: _______________________________


Staff Use Only


App No ______________	Badges Issued ______





Staff Use Only


App No ______________	Badges Issued ______








